
Application Instructions for submitting an Exchange Application in SoleMove 

 

Go to https://saas.solenovo.fi/ and log in with your HAKA log in. 

You will see this page. Please follow the link provided and read the personal data information carefully and click 
the “I accept” check box, if you agree, and “OK”.  

 

 

Home Page  

To begin an application, click on the “Create new application” button under the “My Applications” heading. 

 

 

 

 

 

 

 

https://saas.solenovo.fi/


Application form for outgoing student mobility  

If you will go on a semester/full academic year exchange, please choose “Normal student exchange”.  

“Short student exchange” should only be selected if the exchange will be a few weeks long. 

“Mobility type” should be “S - study” for exchange studies.  

“Application period” should be the period/academic year during which the exchange studies will take place. 

Click “Save” in the top right corner. 

 

Application 

This is the application. You can see tabs at the top of the page. You can click on a tab to open the page. When 
you have filled in all required information on a page, the tab will change from orange to purple. 

You can complete only part of the application and save it at any time and come back to it. You can click on the 
purple “Save” button in the top right-hand corner and complete the application later up until the deadline. 

All the sections with an asterisk are mandatory to complete. You are unable to submit the application if you 
have not completed all sections with an asterisk.  

 

Personal Data  

Fill in all personal data.  

Please make sure you include the country code in the phone numbers “+358”.  

Click “Save” in the top right corner and then click on the next tab “Home Institution Information”. 



 

Home institution information  

This page gathers information about Åbo Akademi University and your current studies. 

Click the + symbol on the “Name of home institution” box and choose your main subject/degree that you are 
currently studying at Åbo Akademi University. It is ok if you don’t find exactly the same degree or subject, you 
can just choose the closest option. 

 

 

This box will appear and you will see all subjects and study fields at Åbo Akademi University. Choose the one 
that matches your degree best.  

You can use the page numbers or arrows to see more, or use the search box in the top right corner. 



 

Complete all information, including the name of your subject coordinator/study advisor/teacher who will 
approve your learning agreement.  

You can find the list of subject coordinators here: Europa. 

 

For the field “Special needs”, you can write freely there if you have any special needs, arrangements or 
requirements regarding your studies at Åbo Akademi University that you would also need at the host university 
you are applying to.  

 

 

https://www.abo.fi/studera-hos-oss/ak-utomlands/aka-pa-utbyte/vart-kan-jag-aka/europa/


Current studies  

“Commencement year of current studies” – should be the year in which you started your current studies. 

“Number of higher education years completed so far” – higher education years includes bachelor and master’s 
level so include all study years.  

 

Add your language knowledge. Click on the “Add language” button and add each language one by one. 

You can order your CEFR certificate from the Language Center. If your certificate states B2-C1 level, choose the 
higher one in this list. 

 

 



Exchange Information  

Here you should choose the duration of your planned exchange i.e., the semester or specific dates in which you 
are applying for exchange.  

For students applying for exchange via Erasmus+, please write the exact exchange dates to the institution you 
are applying for. You can choose “Other, please specify” for the “Duration of exchange” and then write your 
exchange dates in the boxes to the right. 

For students applying for exchange via a bilateral agreement (outside of the EU) please select the semester of 
planned exchange. 

NB! Only for applications for exchange studies via Erasmus+: please write in the free text box the exact 
exchange dates for all the universities you are applying for via Erasmus+.  

 

 

Now you can add the university/country that you would like to apply to.  

Click the “Add new” button under “List of Institutions” heading. 

“Type” should be “Normal” if you are applying for exchange via one of ÅAU’s exchange agreements. 
“Freemover” is only used for exchanges outside of ÅAU’s exchange agreements, i.e. you arrange the exchange 
yourself and are not entitled to exchange scholarships i.e., Erasmus+ scholarship. 

 



 

“Country”, click on the drop down list and select the country where the university is located. You can then click 
on “Name of the host institution” and choose the university you want to apply to. 

Check the checkbox of the university you want to add to your application and click “Select”.  

 



The “Exchange program” field will sometimes fill automatically if there is only one exchange program option. If 
there are several exchange program options, you will have to choose yourself. Contact your coordinator at 
International Affairs if you are unsure which exchange program to choose.  

 

For example, universities in the Nordic countries have many different exchange programmes. More information 
can also be found here.  

 

 

https://www.abo.fi/studera-hos-oss/ak-utomlands/aka-pa-utbyte/vart-kan-jag-aka/norden/
https://www.abo.fi/studera-hos-oss/ak-utomlands/aka-pa-utbyte/vart-kan-jag-aka/norden/


You can add a maximum of 3 exchange alternatives in your application and order them in your own preference. 

Once you have added your choices, your “List of institutions/Enterprises you apply to” should look like this.  

 

You can click on the arrows to rearrange your choices into you preferred order. 

N.B. If you are applying for exchange studies via ISEP, ISEP must be listed as your first choice. 

For students who are applying to go on exchange via Erasmus+, it is compulsory to add the exact dates the 
exchange will take place in the free text box below. 

You can find semester dates through the universities website by searching the name of the university + 
semester dates.  

 



Enclosures  

On this page you should upload all documents that support your application.  

Click on the “Choose file” button to upload a document related to the heading. 

Preferred file types are PDF and JPEG. 

If you are unsure which enclosures you need for your application, you can first read our website pages to see if 
you find the answer. Otherwise, please contact a coordinator at International Affairs. 

 

If you have problems uploading a document here, first try to resave the document in a different format. 

If you have any additional information you would like to add to your application your can do so in the free text 
box called “Additional data”.  

 

Check and send application  

Once you have completed all tabs in the application and uploaded all necessary documents for your 
application, you can submit your application by clicking on the “Send” button in the top right corner of the 
application.  

If you are not yet ready to submit the application, you can simply go back to the main page by clicking "Back to 
list" in the top right corner. All information you have written in the application is saved and you can access the 
application again by clicking the purple pen + block symbol on the right side of the main page, under the "My 
applications" heading. 

https://www.abo.fi/studera-hos-oss/ak-utomlands/aka-pa-utbyte/vart-kan-jag-aka/


 

Make sure to submit your application by the deadline. You can find the application deadline here.  

Good luck with your application ������ 

https://www.abo.fi/studera-hos-oss/ak-utomlands/aka-pa-utbyte/

